
    
    

j k"Vª h; v/ ;kid f’ k{ kk ifj" kn~j k"Vª h; v/ ;kid f’ k{ kk ifj" kn~j k"Vª h; v/ ;kid f’ k{ kk ifj" kn~j k"Vª h; v/ ;kid f’ k{ kk ifj" kn~     
NATIONAL COUNCIL FOR TEACHER EDUCATION 

N qVVh ;k=k fj;k;r v fxzeN qVVh ;k=k fj;k;r v fxzeN qVVh ;k=k fj;k;r v fxzeN qVVh ;k=k fj;k;r v fxze  ds fy, v kosnu ds fy, v kosnu ds fy, v kosnu ds fy, v kosnu     
Application for L.T.C. Advance 

 
1- de Zp kj h dk u ke  ¼ cM s v {kj ksa e sa ½          
 Name of the official (in Block Letters) 

2- ¼ d½ in u ke             
  Designation 
 ¼ [k ½ LF kk;h v Fko k v L Fkk; h          
 Permanent or Temporary  

¼ ;fn  L Fkk; h u g ha g S r k s fd lh L Fk k; h de Zp kjh d k te ku r h cU/k i =  lay Xu  fd ; k tk, ½ 
(If not permanent, Surety Bond from a permanent official to be enclosed) 

3- v u qH kkx  @ v f /kdkj h ft lds l kF k          
lE c) g S  
 
Section / Officer to which attached 

4- e wy osr u+,u ih,+,l,y          
 Basic Pay + NPA + SI 
5- ifj"kn ~ e sa fu ;q fD r  dh r kjh [k           
 Date of appointment in the Council  
6- lsokiq fLr dk e sa ; Fk k?k ks f" kr  e wy           

fu okl L Fkku  
Place of hometown as declared in  
the Service Book 

7- fiNyh  c kj  f y, x , , yV hlh ds C ;k Sjs  CykW d o" kZ      
 Particulars of LTC availed on previous occasion  Block Year 

       e wy fu okl L Fkku      
       Home Town 
       H kkjr  e sa dg ha H kh     
       Anywhere in India 

8- v c dkSu ls Cy kW d o" kZ d s fy,           
,yV hlh y su s dk i zLr ko g S  
Block year for which now proposed to avail 

9- D ; k v kdfL e d v F ko k v f tZr  v o dk’ k          
fy; k tk  j g k g S ¼NqV ~V h d h iz d`fr  d k  
m Y ys[k fd; k t k,½ 
Whether avails CL or EL (Nature of leave  

to be mentioned) 
10 - D ; k fi Ny h c kj fy ; k x ; k ,y V hl h          

v fx ze  dk fu iV kjk i wj h r j g  fd;k  
tk p qdk g S ;k m ld k fu iV kjk  
g ksu k c kd h g S  
Whether LTC advance already taken has  

been settled in full or pending settlement  

fiNys v fx ze  ds fu iV kjs dh r kjh[ k    
Date of the settlement of the previous case 
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11 - ;k= k d k L Fkku  ¼ n wjL Fk L Fkku ½          
Place of visit (farthest point) 

12 - ;k= k d h i zLr k for  r kj h[ k           
Proposed date of onward journey 

13 - okilh ; k= k dh laHk kfo r  r kj h[ k          
Probable Date of return journey 

14 - lqfo / kk d k y kH k m B ku s o kys i fjo kj  ds ln L; ksa ds fooj .k  
Particulars of family members availing the facility 

 

d ze  la[ ;kd ze  la[ ;kd ze  la[ ;kd ze  la[ ;k 

Sl.No    
u ke  v k Sj v k; qu ke  v k Sj v k; qu ke  v k Sj v k; qu ke  v k Sj v k; q 
Name and age    

lE c U/klE c U/klE c U/klE c U/k     
Relationship     

D ; k v k fJ r  g SaD ; k v k fJ r  g SaD ; k v k fJ r  g SaD ; k v k fJ r  g Sa     
Whether dependent    

  
 
 
 
 
 
 
 
 
 

  

 
15 - jsy  ;k= k e sa d kSu l h J s.k h e sa l Qj dju s dk izL r ko  g S       
 Class of accommodation proposed to be availed in  

the Railway journey 
16 - v isf{ kr  v fx ze  dh j kf’ k  `       

Amount of advance required 
 
Place                                g L r k{ kjg L r k{ kjg L r k{ kjg L r k{ kj                         

LF k kuLF k kuLF k kuLF k ku                                 Signature  

r kj h[r kj h[r kj h[r kj h[ kkkk                                 V sy hQ ksuV sy hQ ksuV sy hQ ksuV sy hQ ksu                         
Date         Telephone   

 
d`i;k i `"B  iyfV , @ PTO 
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?k ks"k. kk ,a ?k ks"k. kk ,a ?k ks"k. kk ,a ?k ks"k. kk ,a     
DECLARATIONS 

¼i½  eSa       ,rn~}k jk  ; g  ize k f.k r d jrk gwa f d  i `"B  1 i j eSau s t ks f o oj .k  Hk js gSa]  
os lg h v kSj  o kL rf od  g Sa A   

I      hereby clarify that the particulars furnished by me on page 1 

and 2 are true and correct. 

¼ii½  eSa o pu nsrk  @ nsrh  gwa f d  ft l izLr k fo r ;k =k  d s f y, v f xze  f y; k x; k gS] ; f n o g  ; k = k ug ha dh  x bZ rks e Sa , yVh lh 
v f xze  r Rd ky  ykSV k nwax k @ n waxh  A  
 I also undertake to refund the LTC advance in full immediately in case of failure to perform the proposed 

journey for which advance was taken 

¼iii½ eSa ; g  Hk h o p u nsr k @ n srh  g wa f d  eSa l{k e i zk f/k d k jh  d h  eat wjh  d s f cu k ] v kosn u i=  esa mf Yyf [k r LFk ku  d s v y ko k  f d lh  
v U ;  LFk k u d h ; k =k  ug ha d :ax k @ d : axh  A  

I also declare that I will not visit other than the place mentioned in the application without obtaining prior 

approval of the competent authority. 

¼iv½ ; f n okf il  ; k=k vf xze  ysus d s 90 fn u ds Hk h rj ug ha dh  xbZ rks e Sa v fxze d h v k /k h jk f ’k  ok f il d jus d ks Hkh  lge r gwa 
A   

I also agree to refund one half of the advance if the return journey could not be performed within 90 days 
from the date of the advance. 

¼v½ ; f n fd lh  Hk h  d k j .k  esjs ik l v f xze  d h  v fr f jD r j k f ’k cph  j grh gS rks e Sa m ls r Rd ky  d k; kZy;  e sa te k  d j kus d ks Hkh  
lg er  gwa A   
 I also agree to credit forthwith to the office any excess amount of advance left with me for any reason 

whatsoever. 
¼vi½ eSa bl  ckr  ds f y, Hk h  l ger gwa f d  eSa fL Fkf r vu qlk j Lo ;a v ius @ v ius i fj ok j  ds lnL ;k sa ds f y,  f Vd V v kfn  d h  
[k j hn  l s lac af /k r ize k .k  10 f nu ds Hk h rj  ; k ; k =k  izk jEHk gk sus ls ig ys buesa ls t ks Hk h  igys gk s izLr qr d:axk  @ d: axh  A  e Sa ; g 
t k ur k @ t kurh  gwa f d  mi;qZD r  ' krZ d k v uqik yu u fd , t kus d h f LFkf r  esa C; kt  d h lkek U;  nj ds v yk ok  2- 5% d h  n j ls 
nf .M r C; kt  lf gr v f xze  d h jk f ’k  esj s v x ys egh us d s osr u esa ls , d eq’r olwy d j yh  t k, xh  A  

I also agree to produce evidence of purchase of tickets etc. for myself / members of my family, as the case 

may be, for the forward journey within the 10 days or before the commencement of the journey, whichever is 

earlier, from the date of drawing the advance. I am aware that failure to comply with the above requirement will 
entail recovery of the advance in one lump sum from the next drawl of my salary, together with the penal interest @ 

2.5% over and above the normal interest.  
¼vii½  eSa ; g  t kur k  @ t ku rh gwa f d  ;f n eSa o k ilh  ; k =k  d h  rk jh [k  d s , d  e gh us ds Hk hr j ,yV h lh  d k  fc y izLr qr u gha 
d:ax k  @ d :axh  rk s C; kt dh  l ke kU;  nj ds v ykok  2- 5% d h nj l s n kf .Md  C;k t l fgr ,yV h lh  v f xze d h lk jh cd k; k jk f ’k 
esj s v xys osr u esa ls olwy  d h  t k  ld rh  g S A   

I am aware if I do not submit LTC bills within one month from the date of return journey the outstanding 
LTC advance is recoverable in one lump sum from my next salary together with the penal interest @ 2.5% over and 

above the normal interest. 
¼viii½  eSa ; g  Hk h t kur k @ t kurh  gwa f d  ; fn eSa ; k =k  iwjh  gk sus d s r hu egh us d s Hk h rj  fcy  izLr qr ugha d jrk  @ d jr h gwa rk s 
esj s nk os d h  j kf ’ k t Cr d j  yh  t k ,xh  A  

I am also aware that my claim will be forfeited if I fail to submit the bills within 3 months from the date of 

completion of journey.  
¼ix½ eSa ; g  Hk h le> rk  @ le >rh  gwa f d  ; f n ,yV h lh  d k  yk Hk  L o; a e Sa v ius fy , mBkr k @ m Bkrh  gwa r ks mld s [ kp Z d h 
izf riwf rZ rHkh  d h  t k,x h tc fd  fd lh Hk h  i zd kj d h NqV ~Vh  ysu s d s ck n ; k =k  d ju s i j d h  t k, xh r Fk k  ,slh  ;k =k  ek = lIrk gk Ur 
Nqf V~V; ksa @ v U ;  Nqf V~V ;k sa @ izf r cf U/k r NqV~V h  ds nk Sj ku  u gha d h t k,x h A  

I also understand that if the LTC is availed for self, the cost is reimbursable only when the journey is 
performed after availing any kind of leave and not during week-end holidays/other holidays/RH alone.  

 
    

d eZp kjh ds g Lr k{ kjd eZp kjh ds g Lr k{ kjd eZp kjh ds g Lr k{ kjd eZp kjh ds g Lr k{ kj     
Signature of the official 

d̀i; k ì"B  i y fV , @ PTO 
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fjik sfV Zfjik sfV Zfjik sfV Zfjik sfV Z xxxx  v f/ kdkjh d h fVIif. k;ka v f/ kdkjh d h fVIif. k;ka v f/ kdkjh d h fVIif. k;ka v f/ kdkjh d h fVIif. k;ka     

REMARKS OF THE REPORTING OFFICER 

    
    v xzsf"kr A  d eZpkjh us i`"B 1  ij  d kye  9 d s v uqlkj  v kd fLed  v od k’ k @ v ft Zr 

v od k’k ds fy, v kosnu fd;k F kk v kSj o g eat wj dj fn;k x;k g S A   
Forwarded. Official applied CL/EL as at Col.9 on page 1 and the same has been 

sanctioned.  

 
 

fj ik sfVZax v f/ kd kjh ds g Lrk{fj ik sfVZax v f/ kd kjh ds g Lrk{fj ik sfVZax v f/ kd kjh ds g Lrk{fj ik sfVZax v f/ kd kjh ds g Lrk{ kjkjkjkj     
Signature of the reporting officer 

    
iM rk y lwp hiM rk y lwp hiM rk y lwp hiM rk y lwp h     

CHECK-LIST 
¼d k;kZy; esa iz;ksx ds fy, ½ 

(For use in office) 

 
1- i`"B 1 i j fn, x,  foo j. ksa d k LFkkiuk v uqHk kx }kjk lR;kiu fd ;k tk,xk v kSj 

lsok iqfLrd k esa v ko’;d izfrf"B; ka d h t k,axh A  
 Particulars at page 1 is to be verified and necessary entries in the service book will 

be made by Establishment Section. 

2- izfriwfrZ ds g d d h /kujkf’ k & fd jk; k `    x2x   ¼ fVfd Vksa dh 
la[ ;k½ = `    

 Amount entitled for reimbursement-  Fare `   x2x    (No. of 

tickets) = `    . 

3- Lo hd k;Z v fxze d h jkf’k ¼m ij 2 esa fufnZ"V jkf’k d k 90%½ `     l{ ke  
izkf/kdkjh }kjk e atwj  dj nh t k, A  

 Advance admissible (90% of amount in 2 above) `     may be sanctioned by 

the competent authority. 

 
 

d fu"B  ys[ kkf/kd kj h @ vuqHkkx v f/ kdkjhd fu"B  ys[ kkf/kd kj h @ vuqHkkx v f/ kdkjhd fu"B  ys[ kkf/kd kj h @ vuqHkkx v f/ kdkjhd fu"B  ys[ kkf/kd kj h @ vuqHkkx v f/ kdkjh     
                 J.A.O./ SO        

lacaf/ kr lg k;dlacaf/ kr lg k;dlacaf/ kr lg k;dlacaf/ kr lg k;d 

DA 


